
Welcome to the final 

edition of The Special 

Edition for the 2013-

2014 school year.   

While most of you are 

focusing on the end of 

this school year, much 

focus has been placed 

on the 2014-2015 school 

year!  

 

We are putting the final 

touches on our new 

website.  It should be 

ready for roll out this 

summer. 

 

As many of you are 

aware, there are a few 

changes in store for the 

upcoming school year.  

Again, we will be closing 

an IDEA satellite site.  

This time it is the last 

setting III site located at 

Lakeville South High 

School.  We are also 

moving the programs—

TESA Works and PD 

Works—that have been 

located in retail space in 

Apple Valley—to Dakota 

County Technical Col-

lege.  There will be ex-

panded opportunities 

added within the TESA 

program to address 

what had occurred off-

site.  We continue to 

add to the SUN and TEA 

programs.  For the 2014

-2015 school year, we 

will add an additional 

classroom to TEA at Ap-

ple Valley and an addi-

tional group SUN class-

room at Cedar School.  

We are also in the pro-

cess of planning to take 

on the educational por-

tion of the Youth Transi-

tion Program (YTP) at 

LifeSpan located in 

Burnsville.   

 

There are a few other 

exciting additions for 

the 2014-2015 school 

year.  We will be adding 

a third Licensed School 

Nurse to our staff to 

address the expanded 

needs of our students.  

Further, we have hired a 

Board Certified Behavior 

Analyst.  This is a dis-

trictwide position that 

will consult across a vari-

ety of programs. 

 

The staff development 

schedule is complete for 

the summer and fall.  It 

will soon be posted on 

the website.  Once again, 

we have moved the all-

staff gathering on Thurs-

day to a new location, 

the Ames Sport Center 

on the DCTC campus.  

We are planning to host 

another walk and lunch 

that day. 

 

I wish you a peaceful 

conclusion to the 2013-

2014 school year and a 

restful and rejuvenating 

summer! 
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As the school year comes to an end, the following is a checklist to assist with the completion of important 
due process and other year-end tasks: 

For All Staff: 

__Final timesheets, mileage sheets turned in 

__Turn in keys and/or keycards and equipment as appropriate 

__All due process information completed and turned in for main files, including CS11 termination forms. 

__Purchase requisitions turned in and reviewed with the Asst. Director prior to leaving for the school year, 
with all required information complete and legible. 

__Voice mail and/or e-mail “out-of-office” greeting for summer months  

__August, 2014 workshop sessions sign-up sheet completed 

__TWA for summer work signed, if applicable  

__Password for computer/i-Pad provided to Asst. Director’s office, if applicable 

 

For Site-based Licensed Staff IEP Managers: 

__Final attendance records have been entered into TIES I-Cue. 

__All IEPs from previous year(s) have been made ‘historic’ or ‘active’ in i-Plan. 

__Students’ general education participation for the next school year has been verified with the Asst. Direc-

tor. 

__Second semester/quarter/trimester AND full-year grades have been entered into the TIES Report Card 

system. 

__Print out the i-Plan Transportation Plan forms for your students and provide them to your Program Secre-

tary to be ready for presenting to local district transportation departments and drivers prior to the first 

week of the next school year.  For Hastings students, Hastings Transportation Form is also to be filled out 

(get from your site secretary or assistant director). 

__ESY materials have been prepared, and the ESY teacher has been contacted (if other than school year 

teacher), in preparation for students’ ESY services. 

 
 
 
 
 
 
 
 
 

Due Process Dialogue 

By Kitri Larson Kyllo, Assistant Director/Principal 
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The following are the due process 
steps a learner’s new 917 IEP team 
must do related to a learner’s IEP 
when s/he transfers from one 917 
site-based program to another: 

1) The new IEP intake team must 
review the learner’s IEP reflecting 
the previous placement, and de-
termine whether to accept the 
majority of the IEP as written, 
write a new IEP in whole, or revise 
some components of the IEP in 
part through the significant 
change process. 

 

2) Regardless of which of the 
above actions is chosen, a Prior 
Written Notice-IEP must be 
written, minimally reflecting the 
change of placement, services, 
minutes and federal setting (if 
applicable).   

3) The PWN-IEP with the new or 
revised IEP attached must be sent 
to the parents for review and sig-
nature, with the change of place-
ment not able to start until there 
is either agreement per parent 
signature on the PWN, or the day 
after the 14-calendar-day-out 

waiting period has ended if there 
is no parent signature. 

Due Process Procedures for the Transfer of Students  
Between 917 Site-based Programs 
By Kitri Larson Kyllo, Assistant Director/Principal 
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Honoring Our Retiree—Susan Landberg 

By Kitri Larson Kyllo, Assistant Director/Principal 

Susan Landberg, District 917 
Teacher of the Deaf/Hard of Hear-
ing in the D/HH Resource Program 
at Gideon Pond Elementary in 
Burnsville, earned her B.A. degree 
as a Speech/Language Pathologist 
from St. Cloud State, and Teacher 
of Deaf/Hard of Hearing licensure 
from the University of Minnesota.  
Susan was a Speech/Language 
Pathologist in Minneota school 
district two years, then in St. Paul 
for two years prior to becoming a 
Teacher of Deaf/Hard of Hearing 
in District 917 32 years ago Janu-
ary, 1982, working a total of 36 
years of service in her career.  
Susan is a ‘pioneer’ of services to 
deaf and hard of hearing learners 
in District 917, being one of the 
first D/HH teachers hired in the 
district and teaching in the D/HH 
Resource Program locations at 
Metcalf Junior High, Burnsville 
High School, and Gideon Pond 
Elementary.  She was also an itin-
erant D/HH Teacher for many 
years in several 917-member dis-
tricts.  
 
Susan has led a teaching career of 
which she should be very proud.  
She is an extremely hard-working, 
dedicated, caring, compassionate 
professional who always been 
creative in her teaching ideas and 
strategies to motivate students 
and make learning fun.  Susan is 
amazing in her passion to provide 
learners who are deaf/hard of 
hearing access to opportunities 
they otherwise would not have, 
including access to the arts, social 
opportunities and seeing their 
written and art work ‘published.’  

Susan is responsible for having 
brought in artists several times a 
year for many years to do special 
‘artist-in-residence’ activities with 
the D/HH program learners and 
organizing puppet shows, as well 
as program and large community 
play productions.  (Ask any D/HH 
Program staff about the amazing 
Signs of Love community play in-
volving 917 and other metro-area 
learners who are deaf/hard of 
hearing for which Susan was a co-
producer!).  In addition, Susan, in 
collaboration with a parent, put in 
endless hours producing 18 issues 
over several years of the D/HH 
program newsletter for learners in 
program at Gideon Pond Elemen-
tary, and then at Gideon Pond 
and Century Middle School, called 
News to Ponder, then News of the 
Century to Ponder.  Each issue 
was amazing, containing students’ 
pictures, written and art work, 
contributions of which the learn-
ers were extremely proud!  Final-
ly, Susan’s endless energy and 
sense of volunteerism has been 
continually shown in her organiz-
ing and facilitation of several 
Movie Nights a year for the ele-
mentary and middle-school learn-
ers in the D/HH program on Fri-
days after school, which consist of 
games, art projects, having pizza 
and watching a fun movie togeth-
er.  For learners who are D/HH 
where the opportunity for partici-
pating in social activities with 
peers with whom they can com-
municate is minimal to none, the 
learners love and so look forward 
to these events! 
 

Susan’s spirit of giving and volun-
teerism, her love of the arts 
(Susan has served on the Lake-
ville Area Arts Center board for 
over ten years), along with her 
dedication and love for teaching, 
are second-to-none, and have 
resulted in her bestowing count-
less ‘gifts’ on so many students 
over these many years.  Susan 
has shown endless energy and 
offered so much time over and 
above her regular duties to make 
all these magnificent events hap-
pen. Whether instructing a class 
of many or working one-on-one, 
Susan has provided the same 
level of integrity and caliber in 
her instruction, which has always 
been rich with creative, engaging 
and interactive teaching strate-
gies.  What an amazing legacy 
Susan is leaving behind having 
significantly impacted so many 
learners for 36 years!   
 
Mary Stadelman, parent, writes 
about the incredible, lasting im-
pact and contribution Susan 
made and imparted her son: 
 
I think of my son’s years as Susan 
Landberg's student as the years 
he “engaged.” Up to that point 
he had observed, internalized 
and learned from many excellent 
educators at ISD 917, but it was-
n’t until he was in Susan’s class 
that it all came together. Susan’s 
profound insight in educating 
children who are deaf or hard of 
hearing, along with her gift of 
understanding the many ways 
children can and do learn, en-
couraged my son to crawl out of 
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his shell and stand on top! She allowed him to explore his creative tangents and use his natural interests 
as powerful and personal language moments. Educationally my son made epic strides in those years with 
Susan.  As a parent, I know that by honoring my son’s creativity, Susan Landberg unleashed a confidence 
in him and a love for learning that will follow him throughout the rest of his life.   
 
Thank you, Susan, for your many years of dedicated service to Intermediate School District 917, your 
countless ‘gifts’ to so many students and their families, and a career well done! 
 

Honoring Our Retiree, Continued 

Leadership is not a rank. 

Leadership is a choice. 

It's the choice to look after 

the person to the left of 

you and the person to the 

right of you.  

 

-Simon Sinek 



Special Education 

1300 145th Street East 

Rosemount, MN 55068 

Intermediate School District 917 

When there is a work-related injury, the paperwork must be completed on the 
same day as the injury.  
 
Access the ISD 917 website or ask an ISD 917 site secretary for forms.  On the 
ISD 917 website, employees can find the forms in: 

 Employee Information 
 Worker’s Compensation Forms 

 
Employees must fill out the following required forms: 

 Mandatory 24 hrs Privacy and Information Statement 
 Mandatory 24 hrs First Report of Injury  

 Use either the fillable or non fillable form  
 Include “Witness” if any. 
 Specify if “incident only” (i.e. required no doctor visit). 
 Fax to the ISD 917 Business Office at 651-423-8781.  

 
When seeking medical treatment with a doctor, the employee must have the 
following filled out by the doctor to be able to return to work: 

 Mandatory 24 hrs If Seeking Medical treatment Report of Workability 
form, or use the medical facility’s own workability form 
 Fax to 651-423-8781 Attn: Val Whitmer 

 
Note:  
If you need to seek medical treatment later (likely within the week of injury), 
please call Val Whitmer at 651-423-8229 or your supervisor so the insurance 
company can be contacted to be made aware of your situation, and to open 
your case file and assign a  claim number. 

Work-Related Injuries 

By Val Whitmer, Administrative Assistant 

Phone:  651-423-8377 

Fax:  651-423-8776 

www.isd917.k12.mn.us 


